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Objective 

The main purpose of this portal is to collect digital answer keys for the university examinations 

conducted by Conducted by the controller of examination office, SRM institute of Science and 

Technology. The distinguished feature of this portal is that it facilitates faculties from different campus 

can upload the answer keys remotely. 

 

Earlier Process of Answer key Submission 

Earlier, the answer keys for all the conducted university exam courses were submitted as 

hardcopy by course coordinators in person to the controller of examinations office. The collected 

answer keys were distributed by the Controller office as reference to the evaluators during central 

valuation. The claim for answer key preparation was submitted manually by the faculty at the 

controller of examination accounts office.   

 Since it was a manual process, the Controller office staff found it difficult to collect the answer 

keys across campus and to track the missing answer keys. To overcome these complications and make 

the process easier, this answer key portal has been developed.    

 

Work Flow of this Portal 

The portal has four modules. They are as follows 

o Admin module 

o HoD module 

o Course Co-ordinator module 

o Accounts module 

The representative from exam cell should upload the exam dates with relevant course code, 

programme and regulation. The course coordinator for answer key preparation will be assigned by 

Head of the Department using HoD module.  

 

On the exam date, a representative from Controller office will upload the questions papers of 

the courses conducted on the same day. The course coordinators of respective courses may upload the 

answer keys once the exams were over. 

 



Once the answer key was uploaded, it will be verified by an evaluator assigned by department 

head for that particular course. The evaluator has to check the format of answer key submitted by the 

coordinator is as per the specified pattern.  

 

Username for the portal is employee id itself.  First time users are requested to use forgot 
password option to reset the new password.  Use your employee id to get your password from this link. 
Once you logged in you are directed to home page of the answer key portal.  

 

 
 

              Depending on the user group, menus will be displayed in  the user page. The admin group may 
have Home, Question papers, Upload MCQ for Arrear, Answer key Download menu, Pending List, 
Question paper upload, Select No Exam and Exam Time table. The HoDs group may have Home, 
Question Papers, Update course coordinator, Pending List, Remuneration approval and answer key 
download. The course coordinator group may have Home, Question papers, upload answer key and 
verify answer key. The accounts group may have home and remuneration list. 

 

 



HoDs Module 

  The Department heads are the users 
as course coordinator for a particular course to prepare and upload answer key in the portal
update coordinators menu. Also an evaluator
answer key is as per the given format. 

 

 

  

Once selected the programme 
courses in the list. After the course
respective course, and then the head choose coordinator from the faculty list and evaluator fro
second dropdown list.  

 To process remuneration for the faculties who prepared answer keys, the respective head 
should approve it. Here by using the remuneration approval menu the page displays course 
coordinators list in a table with relevant course. The head should take print, verify it manually and 
forward with recommendation to CoE account office to do further process.

The Department heads are the users for this group. The department head will 
a particular course to prepare and upload answer key in the portal

evaluator is assigned for that course to check whether 
is as per the given format.  

Once selected the programme and regulation the dropdown list filters only the respective 
course is selected the exam date is automatically populated 

respective course, and then the head choose coordinator from the faculty list and evaluator fro

To process remuneration for the faculties who prepared answer keys, the respective head 
ng the remuneration approval menu the page displays course 

coordinators list in a table with relevant course. The head should take print, verify it manually and 
forward with recommendation to CoE account office to do further process. 

will assign a faculty 
a particular course to prepare and upload answer key in the portal by using 

whether the uploaded 

and regulation the dropdown list filters only the respective 
is automatically populated  for the 

respective course, and then the head choose coordinator from the faculty list and evaluator from the 

To process remuneration for the faculties who prepared answer keys, the respective head 
ng the remuneration approval menu the page displays course 

coordinators list in a table with relevant course. The head should take print, verify it manually and 



 

When the semester exams starts, the department heads can check the status of answer key 
uploaded by course coordinator on 
include the status of verified, not uploaded, not verified and not assigned. That is t
uploading answer key completed by course coordinator and also its verified by the evaluator then the 
status shows Verified and its allowed to download from answer key download menu. If not uploaded 
the key it shows status as not uploaded. The
coordinator in a single button click. 

r exams starts, the department heads can check the status of answer key 
 each and every day by using the menu pending list. The list may 

the status of verified, not uploaded, not verified and not assigned. That is t
uploading answer key completed by course coordinator and also its verified by the evaluator then the 
status shows Verified and its allowed to download from answer key download menu. If not uploaded 
the key it shows status as not uploaded. Then the head may send alert mail to the concern course 
coordinator in a single button click.  

r exams starts, the department heads can check the status of answer key 
each and every day by using the menu pending list. The list may 

the status of verified, not uploaded, not verified and not assigned. That is the process of 
uploading answer key completed by course coordinator and also its verified by the evaluator then the 
status shows Verified and its allowed to download from answer key download menu. If not uploaded 

n the head may send alert mail to the concern course 

 



 

 The same, the course coordinator uploaded the key but the evaluator not verified the key then it 
shows the status as not verified, the head may send mails to evaluator by using mail to not verified 
button. The table also shows which are the course are not assigned coordinators and evaluators. In this 
case the head may assign the course coordinators by using update coordinator menu. 

 

Course Coordinator Module 

 All the faculty members are the users for this group. Any faculty can login into the portal, but 
only the assigned coordinator will have the answer key upload menu. Others may not have any other 
menus other than question papers and home menus. In question papers menu they can view or 
download any question papers come under the faculty of engineering and technology.  

 The course coordinators have to upload answer key menu in their page. Once they entered it 
shows the assigned course in a dropdown list.  

 

 

 

  



 

Once selected the course it shows that the exam date and session and also the evaluator of the 
course. Here we have two options to upload the answer key, one is MCQ in choosing option and 
another one is MCQ upload with long answer in pdf format. In B.Tech programme its default that the 
MCQ in choosing option. Once selected all the fields then proceed to next step. In next page it shows 
MCQ options for given number of questions, in each question have the separate choosing options and 
also the relevant answer should type in the given textbox.  

 

 

 

 Once finished the MCQ option selection then save your answers, then proceed to next button. 
In next page you have file upload option here the course coordinator can upload the long answers in 
pdf format. Now the answer key uploading is finished. 

 

 



The evaluator have verify answer key menu in their page. Once selected the menu it shows the 
assigned courses in a dropdown list. After selecting the course a dropdown list loads the relevant exam 
dates after selected the date, the uploaded MCQ and answer key links displayed. The evaluator should 
select MCQ and long answer one by one and verify the key is as per the given format. If so then he can 
approve it else they should give remarks to the coordinator for reload the answer key after the said 
remarks rectified. 

 

 


